Iloso:xenne o GopMHPOBAHNH, BeIeHHH H XPAHEHHH
JHYHBIX Je1 BocnuTanaukoB MBJIOY Ne 16



I. O0mue mos1okeHust

1.1. Hacrosiee Ilonoxenue o ¢popMHUpOBaHUU, BEACHUH U XPAHEHUH JIMYHBIX J1€]T
BocnUTaHHUKOB (manmee Ilomokenue) pa3zpaboTaHo I8 MYHHUITAITATBHOTO
OIOPKETHOTO JIOIIKOJIBHOI'O 00pa30BaTENIbHOTO yUpeKIeHus - netckuit cag Ne 16
MYHUIIMITATBHOTO oOpa3oBanusi KaBkasckuii paiion (manee - MBJIOVY), B
coorBeTcTBUM ¢ DeaepanbHbiM 3akoHOM Ne 273- ®3 or 21. 12.2012 «O06
oOpazoBanuu B Poccuiickoit @enepaunny», npukazoMm MunuctepcTBa o0pa3oBaHus
n Hayku Ne 293 ot 08.04.2014 roga «OO0 yTBEepKICHHHM TOpsAKa MpueMa Ha
oOydyeHHe 1O O00pa3oBaTENbHBIM IpOrpaMMaM JOLIKOJIBHOTO 0Opa30BaHUS»
,DenepanbHbiM 3ak0HOM OT 27.06.2006 Ne 152-®3 «O nepCOHANBHBIX TaHHBIXY,
yctabom MJIOVY, c¢ uenbio pernamMeHTanuud padoThl € JMYHBIMU JIeJIaMU
BocniuTaHHukoB MJIOVY.

1.2. Tlonoxenue ompenensieT MOPAIOK NEHCTBUH BCEX KAaTEropuil COTPYAHUKOB
MBJIOY, yuacTByromux B paboTe ¢ BbIIEHA3BAaHHOM TOKyMEHTaIuEH.
1.3.Beaenue IMYHBIX A€]l BOCIMTAHHUKOB BO3JIAraeTCsl Ha JEJIONPOU3BOIUTENS .
1.4. Poputenun  (3aKOHHBIE  TPEACTABUTENM)  BOCHUTAHHUKOB  HECYT
OTBETCTBEHHOCTh 32 JOCTOBEPHOCTH IPEIOCTABICHHBIX MEPCOHAIBHBIX [IAHHBIX,
UX TOJJIMHHOCTh, CBOEBPEMEHHOE coolnienne 3apeaywmniemMy MBJIOY wnu nuiy
OTBETCTBEHHOMY 3a BEJICHHE JIMYHBIX JIe]l 00 UX N3MEHEHUHU.

1.5. MBIOY HeceT OTBETCTBEHHOCTh 3a COXPAHHOCTh U KOH(DHICHIIMATBLHOCTD
CBEJICHHI U TOKYMEHTOB, COJIEPKALMXCS B JINUHBIX JI€JIaX BOCIUTAHHUKOB.

1.6. Mudopmanus Iu4HOTrO Jejga BOCHUTAHHMKA OTHOCUTCS K I€PCOHAJIbHBIM
JAHHBIM U HE MOXKET IEPEeAaBaThbCs TPETbUM JIMLAM 3a MCKIIOUYEHHEM CIIy4acs,
[IPEAYCMOTPEHHBIX 3aKOHOAATEIECTBOM.

1.7. OTBETCTBEHHOCTbH 3a COOJIO/IEHNE YCTaHOBIEHHBIX [lonoxennem tpeboBaHMit
BO3JIaraeTcs Ha BCEX JIMILI, UMEIOLIUX JOIYCK K JIMYHBIM J€J1aM BOCIIUTAHHUKOB.

2. lMopsinok opopMJIeHUS THYHBIX J€JI.

2.1.Jlmanoe peno BocnutanHuka MBJIOY — 3TO COBOKYITHOCTH JaHHBIX O
BOCIIUTAHHUKE, TPEACTABICHHBIX B BUJE COOTBETCTBYIOIIMX JOKYMEHTOB (MU UX
3aBEpPEHHBIX Komui). JIMuyHOe JeN0 BOCIMHUTAHHUKA TMPEJACTABIICT COOOM
WHIUBUIYAbHYIO MAnKy C (aiiylaMy, B KOTOPOM HAXOASTCS TOKYMEHTHI (MU WX
3aBEpPEHHBIE KOIUH).

2.2.  @®opMupoBaHHME  JIMYHOTO  Jeja  BOCIHUTAHHUKA  ITPOW3BOJUTCS
HEIIOCPECTBEHHO IIOCJIE €r0 3a4YhCJICHUS B yUPEXKIACHHE HAa OCHOBAaHHMH IpHKa3a
3aBenyromiero MbJIOY.

2.3. JluuHoe neno BemeTrcs Ha Kaxkaoro BocnuTanHumka MBJIOY ¢ momeHnta
3ayucienus ero B MBJIOY u 1o oruncnenus Bocriutanuuka u3 MBJIOVY B cBsi3u ¢
MpeKpalieHueM o0pa3oBaTeIbHBIX OTHOIICHUH.

2.4. JIu4HOe 1eJ10 BOCIUTAHHUKA GOpMUPYeTCS U3 CJIeTYI0IMNX J0KYMEHTOB:

- myTéBKa-Hamnpasienue B MBJIOY;

- 3asBJICHUE OJHOTO U3 POAUTENEH (3aKOHHBIX MpEJCTaBUTENeH) o mpueme (Ha
ocHoBaHMHU 11.14 np. Munoop. ot 08.04.2014 Ne 293) pebenka B MBJIOVY;

- MEIUIMHCKOE 3aKiloueHue (B JajbHEUIlIeM HaXOASATCA Y MEAUIMHCKOTO
paboTHHKA);




- JIoroBOp 00 00pa3oBaHUU MO 0OOPA30BATEIbHBIM MPOrpaMMaM JIOUIKOJIBLHOTO
0o0pa3oBaHus C POJUTENSIMU (3aKOHHBIMU NIPEICTABUTESIMU) PEOCHKA,;

- coryiacue poauTeneil (3aKOHHBIX MpeACTaBUTENEl) BOCIUTAHHUKA Ha 00paboTKy
WX TIEPCOHANIBHBIX JAHHBIX U MEPCOHANIBHBIX JaHHBIX peOCHKa;

- KOMHUSl CBHUJACTEJIBCTBA O PErUCTpAlMU PEOEHKA MO MECTY >KUTEIhCTBA WIH
JIOKYMEHTa, COJCPXKAIlETO CBEJASHUS O perucrpauuu pedéHka Mo MecTy
KUTEIHCTBA WIH 110 MECTY ITPEOBIBAHNS,

- KOTIUSI CBUJIETEIILCTBA O POXKICHUM peOEHKa,;

- KOMHUSl JOKYMEHTa, YJIOCTOBEPSIONIIETO JUYHOCTh POJUTENSI (3aKOHHOTO
MPEJCTABUTENSA) WIM JOKYMEHTa, MOJTBEPKIAIOIIETO POACTBO 3asBUTENS (WU
3aKOHHOCTb TIPEJICTaBICHU IPaB PeOEHKA;

- UHBIC IOKYMEHTBI, HEOOXO/IUMBIC 110 OTHOIICHUIO K 3asiBJICHHBIM IIEJISIM.
2.4.Ponutenu (3aKOHHBIC MIPEACTABUTENN) peOCHKA, SBISIONIETOCS WHOCTPAHHBIM
TPOKIAHUHOM WJIM JIUIIOM O€3 TPaXKJIaHCTBA, JOMOJHUTEIHHO TMPEIBSIBISIOT
3aBEpPEHHBIC B YCTAHOBJICHHOM IMOPSJIKE KOMHUHM JOKYMEHTA, IMOITBEPKAAIOIETO
POJACTBO 3asBUTENS (WM 3aKOHHOCTh MPEJACTABJICHUS IMPaB OOYYAIOIIETrocs), U
JIOKyMEHTA, TOJITBEPKIAIOIICTO MPaBO 3asBUTEN Ha npeObiBanue B Poccuiickoit
denepanum.

2.5. Bce m0KyMeHTHI WHOCTpaHHBIE TpaxiaHe W JuIa 0e3 TpakIaHCTBa
NPEACTABISIOT Ha PYCCKOM SI3bIKE HWJIM BMECTE€ C 3aBEPCHHBIM HOTAPUAJIBHO
NEePEBOIOM Ha PYCCKHUU S3BIK.

3. [lopsiok BeieHUs1, y4eTa U XpaHEHUS JTUYHBIX JIeJl.

3.1. Yyer m XpaHeHHE JHMYHBIX /el BOCIHMTAHHUKOB OPTaHU3YIOTCS C IIEJIbIO
ObIcTpOro u 0e301MMOOYHOTO MOUCKA JIUYHBIX A€, 00eCIeYeHUsI X COXPAaHHOCTH,
a Takke oOecrieueHUs KOH(PHUICHIIMATBHOCTU CBEACHUH, COAEpKaIIUXCs B
JOKYMEHTaX JTUYHBIX JIeJ, OT HECAHKIIHOHUPOBAHHOTO JIOCTYTIA.

3.2. JIuunblie Aenla BOCMHUTAHHUKOB B mepuoja npeObiBanus B MOV xpansarcsa B
CTPOTO OTBEJACHHOM MECTE, KAOMHETE PyKOBOIUTEIIS.

3.3. Hoctym K JMYHBIM J€flaM BOCIMTAHHUKOB HMEET 3aBEAYIOMUNA U
aenonpousBoautesb. C paspemieHus PyKOBOIUTENS JOCTYN K JIMYHBIM JieJlaM
UMEIOT TeIaroTuYecKue pabOTHUKH, JUISl TIONYYeHUS HEOOXoauMoi mHbOopMaImu
0 BOCIIUTAHHUKE, POJUTEISAX (3aKOHHBIX MPEACTABUTEIISIX).

3.4. JInaHOE Nen0 BOCTIMTAHHUKA JOJKHO OBITH 0(hOopMIIEHO B 3-X THEBHBIN CPOK,
1ocJie U3/1aHus IpuKasa o 3auucieHuu peoéuka 8 MBJIOY.

3.5. JlumeBas cTOpoHa JIMYHOW  KapThl  BOCIHUTAHHUKA  3aMOJHIETCS
JICIOTIPOU3BOIUTENIEM U COJIECPKUT CBEJEHUS O BOCHUTaHHUKE (hamuius, ums,
OTYECTBO, JlaTa POXACHHS, TPYIIa, B KOTOPYIO 3auucieH peOEHok, Ne m mara
npukasa o 3auucicHuy (Ha ocHoBaHuu m.17 mp. Munoop. ot 08.04.2014 Ne
293) , Ne toroBopa, CBEICHHS O TIEPEBOJIC B IPYTYIO TPYIIITY).

3.6. Ilpm cmeHe maHHBIX O peOEHKE MpexHSIST WHOOpPMAIUS 3a4epKUBACTCS
TOPU3OHTAIPHOM YEpPTOW, HOBas TMHINETCS PSAOM, YKa3bIBaeTCS OCHOBAHHUE
M3MECHECHHH ¥ 3aBEPSAETCS MEYaThIO U TIOIIMHUCHIO PYKOBOIUTEIIS.

3.7. 3amucu B TUYHOM JIeJIe HEOOXOUMO BECTH YETKO, aKKypPaTHO.

3.8. Kommuu mOKyMEHTOB, KOTOPHIE BKJIQJBIBAIOTCS B JIMYHOE JIETI0, 3aBEPSIOTCS
MOAIUCHIO pyKoBoauTeNA U neyatbto MBJIOVY.




3.9. JInuynbie Aena BOCMUTAHHUKOB OJTHOM IpyIbl POPMUPYIOTCS B OJHY Nanky. B
ManKy BKJIAAbIBAETCA CHOUCOK BOCIHUTAHHUKOB, 3aBEPEHHBIA PYKOBOJMUTEIEM
MBJIOY. Cnoucok BkiIto4YaeT B ceOsl JaHHBIE O KaXJOM BOCHUTAHHUKE TPYIIIbI, a
MMEHHO: (QamMuwinio, HMs, OTYECTBO, JaTy pOXKICHHs, JOMAILHUNA ajapec,
KOHTaKTHBIN TeleQoH poauTenst (3aKOHHOro mpejacTaButensi), No moroBopa u
JaTy 3aKITI0YEHUS.

3.10. B Teuenue ydyeOHOro roja B CIHUCOK BHOCSITCS M3MEHEHMS, JOMOJHEHUS B
COOTBETCTBUH C JIBIKEHUEM BOCIIMTAHHUKOB.

3.11. B TteueHue yueOHOro roja B JIMYHOE [€J0 BOCIHUTAHHUKA MOTYT
JOTIOJTHUTENIBHO BKJIAJABIBATHCA JIOKYMEHTHI (MX KOIIHH ):

- TOTIOJTHUTEJIbHOE COTJIallleHUe (JOTOJHUTEIbHBIE COTJIAIEHUS) K JJOTOBOPY;
UHBIE JJOKYMEHTHI (IIepeueHb MOXKET OBITh JOMOJHEH).

3.12.KoHTpoJib 32 COCTOSSHUEM JIMYHBIX €] BOCIUTAHHUKOB OCYILIECTBIISETCS
3aBenyomuM MBJIOY.

3.13. IlpoBepka JUYHBIX [ BOCIUTAHHUKOB OCYIIECTBIISIETCS B Hayaje yueOHOro
rojia, B Te4eHHe yueOHOro rojia no Mepe HeoOX0IMMOCTH.

3.14. Jluunple nena BOCIHMTAHHUKOB, 3aBEPIIMBIIMX JIOIIKOJIBHOE OOpa3oBaHUE
JIOCPOYHO, BBIJAIOTCS POAUTENAM (3aKOHHBIM TNPEIACTABUTENSIM) TIPU OTYUCICHUHU
BocnuTaHHuka u3 MBJ/IOY Ha oCHOBaHMM WX 3asIBIICHUS.

3.15. Ilpu mepeBoje BOCHUTAHHUKOB B JAPYTro€ JOUIKOJIBHOE YUYPEKIEHUE IS
NOJIyYeHUs  JalbHEHIIero  JOLIKOJBHOTO  oOpa3oBaHus, JIMYHBIE  Jiefia
BOCIIUTAHHUKOB, BBIAAIOTCS POJAUTENSAM (3aKOHHBIM MPEICTABUTEISM) Ha
OCHOBAHUU UX MUCbMEHHOTO 3asiBJICHHUS.

4, 3akJa0unTeIbHbIE MOJ0KEHHUS.
4.1. B mnacrosmee IlomokeHne mo Mepe HEOOXOIMMOCTH, BBIXOJA YKa3aHWMH,
PEKOMEHIAIIMi  BBIIECTOSIIIUX OPraHOB MOTYT BHOCHUTBCS HU3MEHEHHUS U
JOTIOJTHEHUSI, KOTOPBIE yTBepKaaroTcs 3aBeayomum MB/IOY.
4.2.Cpox neiictBus Hactosmero Ilomoxxenus He orpanuded. [lomokeHue
JNEUCTBYET O IPUHATHUS HOBOTO.
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